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UNLOCKING YOUR POTENTIAL:
THE POWER OF SOFT SKILLS
AND DAILY NEWS

In today's dynamic educational environment,
success extends far beyond academic grades.

(I

Developing strong "soft skills" — personal
attributes that enhance interaction and
collaboration -
in school, future careers, and beyond. This
edition highlights the importance of these
skills and introduces a simple yet powerful
habit that can help cultivate them: reading a
daily newspaper.

What Are Soft Skills?
Soft skills are interpersonal abilities and
character traits that complement technical
knowledge. They encompass how we interact
with others, solve problems, and adapt to
changing situations. Unlike specific job skills,
soft skills are transferable and apply to various
aspects of life. They include:
Effective Communication: Clearly expressing
ideas, actively listening, and adapting
communication styles to different audiences.
Collaborative Teamwork: Contributing
positively to group efforts, respecting diverse
perspectives, and working towards shared
goals.
Critical Thinking & Problem Solving: Analyzing
information, identifying challenges, and
developing creative solutions.
Adaptability & Flexibility: Embracing change,
learning new skills, and adjusting to evolving
circumstances.
Responsible I.eadership: Taking initiative,
motivating others, and making informed

is crucial for students to thrive
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Why Soft Skills Matter More Than Ever
In an increasingly interconnected world, employers
prioritize candidates who possess not only technical
expertise but also strong soft skills. These skills are vital
for:
¢ Academic Success: Facilitating effective
communication with teachers and peers, contributing
to group projects, and resolving conflicts
constructively.
e Career Advancement: Enhancing teamwork, leadership
potential, and client interactions.
e Personal Growth: Building stronger relationships,
developing emotional intelligence, and navigating
complex social situations.

Real-World Examples of Soft Skills in Action:

* A student effectively communicates their
understanding of a concept to a classmate, fostering
a collaborative learning environment.

* A team member takes initiative to mediate a conflict
during a group project, ensuring a positive and
productive outcome.

* A graduate navigates a challenging job interview by
showcasing their ability to adapt to unexpected
questions and articulate their skills confidently.

Cultivating Soft Skills Through a Daily News Habit

One simple yet powerful habit can significantly
contribute to developing crucial soft skills: reading a
daily newspaper. This practice offers numerous benefits:

e Enhanced Communication: Exposure to diverse
writing styles and a wide range of vocabulary
improves reading comprehension and language
skills.

¢ Sharpened Critical Thinking: Analyzing news articles
encourages critical thinking and the ability to form
informed opinions on complex issues.

e Increased Awareness: Staying informed about
current events, politics, economics, and social issues
broadens perspectives and fosters informed decision-
making.



Sutra Speed: Unlocking Lightning Calculations with Vedic Mathematics

What is Vedic Mathematics?

Vedic Mathematics is a system of mathematical
techniques derived from the Vedas, ancient Indian
texts. It comprises 16 Sutras (formulas) and several
sub-Sutras, providing alternative, often simpler,
methods for arithmetic, algebra, geometry, and even
calculus problems. Despite debate surrounding its
historical origins, Vedic Math offers practical
techniques for mental calculation, reduced reliance
on calculators, and a more intuitive understanding of
mathematical principles.

Dive into Sutra Techniques:

Urdhva-Tiryagbhyam (Vertically and Crosswise):
General Multiplication

Concept: Multiply digits vertically and crosswise,
combining results.

Example: Calculate 23x1223x12

Multiply rightmost digits vertically: 3x2=63%2=6
Multiply crosswise and add: (2x2)+(3x1)=4+3=7(2x2)+
(3x1)=4+3=7

Multiply leftmost digits vertically: 2x1=22x]1=2
Combine results: 276276

Therefore, 23x12-27623x12-276

Paraavartya Yojayet (Iranspose and Apply): Division
Concept: Transpose and adjust the digits to simplify
division.

Example: Divide 43564356 by 1212

Adjust divisor to a simpler form.

By trial or estimation:

First estimate how many times 1212 fits into 4343 (3
times).

Subtract to find remainder and continue until
complete.

Final result gives quotient.

Shunyam Saamyasamuccaye (When the sum is the
same that sum is zero): Solving Equations
Concept: If the sum of terms is equal to zero, then

Ekadhikena Purvena (By one more than the previous one):the equation is zero.

Squaring Numbers Ending in 5

Concept: To square a number ending in 5, multiply the
digit(s) before the 5 by the next higher number and
append 25 to the result.

Example: Calculate 35*

Digit(s) before 5: 3

Multiply by the next higher number: 3x (3 11) - 3x4 - 12

Append 25: Result is 1225
Therefore, 3521225352 1225
Nikhilam Navatashcaramam Dashatah (All from 9

and the Last from 10): Subtraction from Powers of 10
Concept: Subtract each digit of the number from 9,
except the last digit, which is subtracted from 10.
Example: Calculate 1000-6821000—682

Subtract each digit from 9:

9-6-39-6-3, 9-8-19-8-1

Subtract the last digit from 10:

10—-2=810-2=8. Combine the results: 318318.
Therefore, 1000-682=3181000—682=318

Example: Solve for xx:

(X+5) H(Xx+7)=(x+2) H(x+10) (X +5) H(x+7)=(x+2)+(x+10)
Simplifying gives:

XEXFI2=XHXH2X X H12=X+X+12

Thus confirming equality.

Anurupye Shunyamanyat (If one is in ratio, the other
is zero): Solving Equations

Concept: If one part is in the same ratio as another
part.

Example: If you have equations like:
axtby=cax+by=c

where coefficients are proportional.



Sankalana-vyavakalanabhyam (By Addition and By
Subtraction): Simultaneous Equations

Concept: Solve equations by adding and subtracting.
Example: Solve:x +y=5and x-y=3

Adding: 2x =8=>x=4

Subtracting: 2y =2 =—>y =1

Purana-apurnabhyam (By the Completion or Non-
Completion): Factors and Multiples

Concept: Complete the data to solve.

Example: Find the factors of the number 15.

The factors are 1,3,5, and 15

Chalana-Kalanabhyam (Differences and Similarities):
Differentiation

Concept: Use differences and similarities.
Example: 87 x 83 = (80+7)(80+3) = 6400 + 80(7+3) +
21 =6400 + 800 +21=7221

Yavadunam (Whatever the extent of its deficiency):
Multiplication

Concept: Consider the extent of deficiency.
Example: Multiplication of 9 x 8

Since 9 is 1less than 10, and 8 is 2 less than 10, (-1) x
(-2) =2,

Then subtracting crosswise either 9-2 or 8-1 both
equal 7,

Therefore, 9 x 8 =72

Vyashtisamanstih (Part and Whole): Squaring
Concept: Relate parts to the whole.
Example: 62 squared = 6 squared/ 2x6x2/ 2
squared = 36/24/4

=36/24/4-3844

Shesanyankena Charamena (The remainders by the
last digit): Division

Concept: Use remainders by the last digit.

Example: 254 / 84

*Because the last digit of the divisor (84) i.e. 4 has a
companion number of 2 because 4 x 2 = 8, this
number close to ten we use 84 x2, so it would equal 4

Sopaantyadvayamantyam (The ultimate and twice the

penultimate): Numbers Ending in 0

Concept: The ultimate and twice the penultimate.
Example: Multiplication of 48 x 42. 40 squared / (8+2)
x4 /8x 2=16/40/16 = 2016

Ekanyunena Purvena (By one less than the previous
one): Multiplication with 9
Concept: One less than the previous one.
Example: Calculate 43 x 99
One less than 43 is 42
Subtract 42 from 99: 99 - 42 = 57
Combine the results: 4257, Therefore, 43 x 99 = 4257

Gunitasamuchyah (The product of the sum is equal to
the sum of the product): Algebraic expression
Concept: The product of the sum.

Example: 16 x 14 = 224

The sum of the last digits = 6 + 4 = 10 and this is
multiplied by the previous figure i.c. 1 to give 10

The product of the last digits is equal (o 6 x 4 = 24, then
added with 100, so 100 + 100+24 = 224

Gunakasamuchyah (The Factors of Sum Equal Sum of
Factors): Factorization

Concept: Applied in factorization problems.

Example: Factorize:

X2+5X+6X2+5X+6

Find two numbers that add up to 5 and multiply to 6: 2
and 3

Therefore:

X2+5X+6—(X+2)(x+3)x2+5x+6—(x+2)(x+3)

Benefits of Mastering Sutra Speed:

Accelerated Calculation: Vedic techniques significantly
reduce calculation time, enhancing problem-solving
efficiency.

I'nhanced Accuracy: The systematic approach minimizes
errors, promoting more precise results.
Improved Mental Agility: Vedic Math encourages mental
calculations, sharpening cognitive skills.

Deeper Mathematical Understanding: The simplified
methods make math more accessible and engaging.
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X999
/586 413
586 413
(587 - 1) (1000 - 587)
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the one before” the last from10”
9-5

9-8
10-7



UNLOCK PEAK EFFICIENCY: MASTERING ESSENTIAL COMPUTER SHORTCUTS

In today's digital age, efficiency is key. Mastering computer shortcuts can significantly boost your
productivity by streamlining your workflow and minimizing mouse dependency. Whether you're a

student, professional, or casual user, learning these shortcuts will save you time and effort.

General Productivity

Ctrl/Cmd+Z: Undo the last action. A lifesaver for
correcting mistakes in documents, code, and
more.

Ctrl/Cmd+Y or Ctrl/Cmd+Shift+Z: Redo the last
undone action.

Ctrl/Cmd+S: Save the current file. Develop this as

a habit to prevent data loss.

Ctrl/Cmd+C: Copy selected content.

Ctrl/Cmd~+X: Cut selected content.

Ctrl/Cmd+V: Paste copied or cut content.

Ctrl/Cmd+A: Select All items in a file, folder, or
document.

Navigation and Window Management

Alt+Tab (Windows) / Cmd+Tab (macOS): Switch
between open applications. Cycle through your open
windows quickly.

Alt+F4 (Windows) / Cmd+Q (macOS): Close the
current application. Be careful with this one, as it will
shut down the entire program.

CtrltW (Windows) / Cmd+W (macOS): Close the
current window or tab. Useful for closing browser
tabs or document windows within an application.
Windows Key+D (Windows) / Cmd+D (macOS): Show
the desktop. Minimizes all open windows to reveal
your desktop.

Text Formatting (Applicable in most text editors and

word processors)

Ctrl/Cmd+B: Bold selected text.
Ctrl/Cmd-+I: Italicize selected text.
Ctrl/Cmd+U: Underline selected text.
Ctrl/Cmd+K: Insert a Hyperlink

Windows-Specific Shortcuts

Windows Key+E: Open File Explorer.

Windows Key+L: Lock your computer.

Windows Key+I: Open the Settings app.

Windows Key+A: Opens the Action Center.

Shift+Delete: Permanently delete a file (bypasses the
Recycle Bin). Use with caution!

macOS-Specific Shortcuts

Cmd+Space: Open Spotlight search.
Cmd+Option+Esc: Force Quit Applications.
Cmd+Shift+4: Take a screenshot of a selected area.

Tips for Mastering Shortcuts

Start with the basics: Focus on the most frequently
used shortcuts first.

Practice regularly: Integrate shortcuts into your daily
workflow.

Use cheat sheets: Keep a list of shortcuts handy for
quick reference.

Customize shortcuts (if possible): Tailor shortcuts to
your specific needs and preferences.




